
Naviance for Teachers



What is Naviance?
Naviance is a comprehensive college 
and career readiness solution for 
middle and high schools that helps 
align student strengths and interests to 
post-secondary goals, and improve 
student outcomes.



What is Naviance eDocs?
EDocs is an electronic college 
application tool, allowing schools to 
prepare and send college application 
documentation electronically to more 
than 1,500 electronic destinations 
including all Common App schools.



Why Naviance EDocs?

● Quicker
● More efficient
● Students can see when items have been 

sent. 
● All in one location
● NO more snail mail



Creating a Teacher Account
Check your email for 
● https://connection.naviance.com/auth/signin 
● Account (wilhs)
● Username
● Temp. password

https://connection.naviance.com/auth/signin
https://connection.naviance.com/auth/signin


Beginning a recommendation
Click “ Manage & complete your college recommendations



Under action heading, Click “prepare forms”

Make sure 12th grade is selected

View Note 
student has 
written 
about their 
L.O.R. 
request



Make sure you are on the eDocs tab



Your Rec. Screen

View colleges 
& 

Delivery Type 
for Schools



Click on Prepare
Click on Teacher Document +Add 



Click “Upload a File” to 
upload your letter of recommendation



Set specifications by clicking 
the drop down arrows



Select school
(s) for your 
LOR

Select the type 
of Document



Uploading your LOR

● Click Browse
● Find your LOR
● Select it
● Click Upload file



Common Application Forms
Click  Click Drop down arrow to

Prepare a Form   Select the type of form
Click “Prepare Form”



Fill out Common Application Form 
(if necessary) & Save it



Send, Review, & Submit 
your LOR & Forms



Help



Help Articles, feedback, etc.



Shared document library



Student View of Naviance











Questions
????


